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Kopgekc aTUKKN 1 cny>ebHoro nosegeHmns pabotHnkos FBMOY PA «Konnemx
MaLlMHOCTPoeHUA n cepBuca NM.C.OpL>KOHNKNA3E»

1. O6Lime NoNoXKEHMSA

1.1 KofeKc aTUKKN 1 cnyxebHoro nosefeHns pa6otHukos MBMOY PL «Konnepgx
» (panee - Kopgekc) paspaboTaH B COOTBETCTBMM C TUMNOBbIM KOLEKCOM 3TUKU U
CNy>KeO6HOro noBefeHUA ToCyfLapCTBEeHHbIX Cchyxauwux Poccuidickorn depepauunmn u
MYHUUMNANbHBLIX CRyXawmnx, 0f00peHHbIM pelleHneM npesnguyma Coseta npwu

Mpe3ngeHte Poccuitickor Pefepaymm no NPOTUBOLEWCTBMIO KOppynuunm oT 23
nekabps 2010 r. (npoTtokon Ne21).

1.2 Kofekc npeacTaBnseT co60M CBOJ O6WMX MPUHLMNOB MPOecCMOHaNbHO
CNY>XeOHON 3TUKM M OCHOBHbIX MpPaBW/ CMyXXe6HOro noBefeHUs, KOTOPbIMU LOMXKHbI
PyKOBOACTBOBaTbLCS paboTHMKKM TBMOY PO «Konnemk MalMHOCTPOEHMSA U cepBuUca
um.  C.OppKoHUKMA3e» (manee KOMMeAK) He3aBUCMMO OT 3aHMMaemMon MMM
LLO/MKHOCTW.

1.3 'paxaaHuUH Poccuiickoin dedepauunmn, noctynarwowmii Ha paboTy B KOMNeOX,
0053aH 03HaKOMMUTbLCA C nonoxeHnamm Kopgekca n cobnogaTb MX B NpoLecce CBOen
CNy>ebHOW [esATeNbHOCTH.

1.4 Kaxabli paboTHUK Konneka [O/DKEH MPUHMMATb BCe HeobXoAMMble Mepbl
ona cobnogeHns nonoxeHnin Kofekca, a Kaxablid rpaxgaHuH BrnpasBe 0XuAatb OT
paboTHMKA Konnegka TMOBeAeHUSA B OTHOLWIEHMAX C HWUM B COOTBETCTBUU C
nonoxeHnamn Kopgekca.

15 Uencto Kopgekca ABNgeTca YCTaHOBNEHME 3TUYECKUMX HOPM U NpaBun
CNyXebHOoro nosefeHns pabOTHMKOB Konnemka ANA AOCTOMHOIO BbIMOMHEHUSA VMM
CBOMX NpPOeccMoHanbHbIX 0053aHHOCTEN, a TakXe COAeACTBME YKPENIeHUIo
aBTopuTeTa pPabOTHUKOB KOM/enka, [OBepus rpaxgaH K roCyAapCTBEHHbIM
OIOKETHBIM  06pa3oBaTe/lbHbIM  YUPeXAeHUAM U obecrnevyeHne efmHbIX HOPM
nosefeHNs paboTHUKOB KOJNemKa.

1.6 Kogekc npussaH MNOBbICUTL 3MPGEKTUBHOCTL BbIMOMHEHNA PaBGOTHUKaMK
Konnemka CBOUX AO/MKHOCTHbIX 0683aHHOCTEN.

1.7 Kopfekc cnyXuT OCHOBOW Ansa (popMMpoBaHUS [O/MHKHOW Mopann B ciepe
OKasaHus 06pa3oBaTe/lbHbIX YCYr, YBaXUTENbHOrO OTHOLWEHUSA K 06pa3oBaTe/lbHbIM
ycnyraM B OOLWEeCTBEHHOM CO3HaHUKM, a TakXe BbICTyrnaeT KakK WHCTUTYT
OOLLECTBEHHOrO0  CO3HAHMA M HPaABCTBEHHOCTW pabOTHWKOB  Ko/nemka, WX
CaMOKOHTpONS.

1.8 3HaHMe un cobnogeHne paboTHUKaMKU  Kosemka MnonoxeHnn Kogekca

ABndaeTcaA OoAHUM U3 KPUTEPMEB  OLEHKM  KadeCTBa UX I'IpOd)ECCI/IOHafIbHOI‘/JI
[eATe/IbHOCTU U Cﬂy)KE6HOFO nosegeHnA.

2. OCHOBHbIe NpUHLUMNbLI N NpaBuna C]'Iy)Ke6HOFO nosegeHnA
pa60THI/IKOB KOonnenxa

2.1 OCHOBHble NPUHUMUNbLI  CNY>XXeOGHOro noBefeHNs PabOTHUKOB  Konneaxa
ABNAIOTCA OCHOBOW MOBefeHWs TpaXaaH B CBA3W C  HAXOXAEHWEM UX B



rocylapCTBEHHOI OpraHu3aLuu.

2.2 PaboTHUKM KoNneaXa, CO3HaBasi OTBETCTBEHHOCTb Mepefd rocyaapcTBOM,
06LWWEeCTBOM M rpaxkjaHamm, Npu3BaHsbl:

a) UICNONMHATb  AO/MKHOCTHbIe 0643aHHOCTU [06POCOBECTHO W Ha BbICOKOM
npoteccMoHanbHOM YPOBHE B LieNsax obecneyveHns ahekTUBHOM paboThl KoNneoxa,

6) MCXOAUTbL W3 TOrO, YTO MpuU3HaHWe, cobnofeHne M 3awmnTa npas U cB060[
4yenoBeKa M rpaxaaHuHa onpeaenstoT OCHOBHOI CMbICA U cofepXaHune AesaTeNlbHOCTH
KaK Ko/sinemka B LLe/IoOM, TaK M KaXK40ro yyacTHMKa o6pa3oBaTe/ibHOro npowecca;

B) OCYLLLECTB/IATb CBOK AeATENbHOCTb B Npejenax nofIHOMOYUA KONNeLXa;

r) He OKasblBaTb MPEAMOYTEHUA  KaKUM-TNMO0 MPOMECCUOHaNbHbIM UK
coumanbHbIM  rpynnaMm W opraHusaunsiM, ObITb HE3aBUCUMbIMW  OT  B/IUAHUS
OTAENbHbIX rpaXkaaH, NPoheccMoHa bHbIX UAN COLMabHBIX TPYNN U OpraHu3aunii;

n) NCKNOYaTb AElCTBUSA, CBSI3aHHble C BMSHUEM KaKUX-MGO NINYHBIX,
MMYLLECTBEHHbIX  (PUHAHCOBLIX) W WUHbIX  WHTEPECOB,

A06POCOBECTHOMY MCMOMHEHMIO UMW [OMXHOCTHbLIX 006513aHHOCTE;

e) yBeOMNATbL  paboTodaTens,  OpraHbl  MPOKypaTypbl  wan  apyrue
rocyaapcTBeHHble oOpraHbl NM60 OpraHbl MeCTHOrO caMoyrnpaB/feHUss 0060 BCex
Cnyyasx o6palleHns K paboTHUKY KONMeaKa Kakux-nmbo nuu B LEensx CKNOHEHUs K
COBEPLUEHNIO KOPPYMLUMOHHbIX WAW WHbIX MPaBOHAPYLUEHWIA, a TakXe 0 (hakTax
KOPPYMUMOHHBIX ~ WAM  WHbIX  MNPaBOHApPYLIeHWA,  AONYLIEHHbIX  APYTUMU
COTPYAHNKAMMN KONNemXa;

X) co6/0aaTh YCTAHOB/EHHbIE (eAepanbHbIMKA 3aKOHaMW OrpaHUYeHUs U
3anpeTbl, MCMOMHATb 00S3aHHOCTW, CBSi3aHHble C PaboToii B rocyAapCTBEHHONA
opraHu3sauum;

3) cobnoaath 6eCNPUCTPACTHOCTb, UCKIHOUAOLLY0 BO3MOXHOCTb BAUSHUS Ha

NX CNY>Xe6HYI [eATeNbHOCTb PEeLeHUn MOAUTUYECKMX NapTUil U 06LLECTBEHHbIX
00begNHEHN;

n) cobnogatb HOPMbl  CNY>Ke6HOW, MPO(eCCUOHANbHOMW 3TUKM W NpasBuna
[1e/10BOr0 MoBefeHus;

K) NPOsBNATb KOPPEKTHOCTb W BHUMATENbHOCTb B 06paLleHnn ¢ rpaxgaHamu u
AO0/MKHOCTHBIMU NTMLAMM;

n) NposiBNATbL TEPNMMOCTb U YBaXKeHWe K 06bl4agM U TpaguuMsam HapooB
Poccun M Apyrux rocyAapcTB, Y4YWTbiBaTb Ky/bTYpHble W WHble OCOBEHHOCTU
Pa3/IMUHbIX 3THUYECKUX, COLMANbHbIX TFPYMNn UK KOH(eccui,
MeXHaLMOHaNbHOMY U MEXKOH(eCCUOHaNbHOMY COrNacuio;

M) BO3AEPXMBATbCA OT NOBeAEHMWs, KOTOPOe MOr/0 Obl BbI3BaTb COMHEHWE B
A06POCOBECTHOM MCMONTHEHUW PaBOTHMKAMM KONMe[pkKa ONMXHOCTHbIX 0653aHHOCTEN,
a TaKke u3beraTb KOH(NMKTHbIX CUTyalUWid, CMOCOBHbLIX HaHeCTU Yyuepb ero
penyTaLun UM aBTOPUTETY KONNemXa;

H) NPUHMMaTL NpPeAyCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoii deaepauun
Mepbl MO HeAOoNYLLEeHNO BO3HUKHOBEHUS KOH(IMKTA MHTEPECOB U YPErynnpoBaHuto
BO3HMKLLMX CNy4aeB KOH(IMKTA UHTEPECOB;

0) HEe MCMonb30BaTb CNY)XXe6HOE MOMOXeHWe [ANS OKaslaHUs BAUAHUS Ha
[eATeNbHOCTb [OCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamoymnpaBfeHus,
OpraHu3auuii, JOMKHOCTHbIX /UL, FTOCYAApPCTBEHHbIX (MYHULMNANbHBLIX) CAYXaLUX U

MPensTCTBYHOLLMX

cnocobcTBOBaTh



rpaoKaaH rnpu peweHnin BornpocoB JIMYHOTO XapaKTepa,

M) co604aTh YCTAHOBNEHHbIE B KONMEAXKE NpaBuia Ny6NUHbIX BbICTYNNEHWIA
 NpeAocTaBNeHNs CNYXXe6HOI NHopmaluu;

P) YBQXWUTENbHO OTHOCUTLCA K [eATeNIbHOCTM MpefcTaBuUTeNleil CPeacTB
MaccoBOM WH(opMaLMmM No MHMOPMUPOBaHWUIO 06LLecTBa O paboTe Konnemka, a
TaKXKe OKasblBaTb COAEWCTBME B MONYYEHMM [JOCTOBEPHON WHGopmMauum B
YCTaHOB/IEHHOM MOPAAKE;

C) NOCTOSAHHO CTPEMWUTLCH K 06ecneyeHU0 KakK MOXXHO 6onee ahPeKTUBHOIo
pacropsHKeHNs pecypcamu, HaxoAAWwMMNUCa B chepe ero OTBETCTBEHHOCTM.

2.3 PaboTHUKM Konnemka 06s3aHbl cobnopatse KOHCTMTYuMo Poccuinckom
depepaymmn, defepanbHble KOHCTUTYLMOHHbIE W (hefepasibHble 3aKOHbl, WHbIE
HOpPMaTUBHO-MpPaBOBble aKTbl Poccuiickoii ®eaepaymn.

2.4 PaboTHUKM KoNMnegxa B CBOEN [AeATEeNbHOCTU He [O/MKHbl  AoNnycKaTtb
HapyleHne 3aKOHOB W WHbIX HOPMATWMBHbIX MpPaBOBbIX aKTOB, MCX0Ad U3
MOMNTUYECKOWN, IKOHOMUYECKOW LienecoobpasHoCTM 6O MO MHBIM MOTUBAM.

2.5 PaboOTHMKM  Konnegka 006s3aHbl  NPOTMBOAENCTBOBATb  MPOSIBNEHUSM
Koppynuuv M nNpeanpuMHMMaTb Mepbl N0 ee NpodunakTuke B  MOPSAKE,
YyCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoin ®efepaymn.

2.6 PabOTHUKM Konnemka Npu WCMOAHEHUN VMU LOMKHOCTHbIX 0653aHHOCTE
He JO/KHbI AOMYCKaTb IMYHYO 3aMHTEPEeCOBaHHOCTb, KOTOpas NPUBOAUT UM MOXET
MPUBECTM K KOH(/IMKTY UHTEPECOB.

2.7 PaboTHUKY Konnemxa 3anpeLjaeTcs nosyyarb B CBSA3N C WCMOSIHEHUEM UM
AO/IKHOCTHbIX 0043aHHOCTEN BO3HArpaXkKAeHMsa OT (PU3NYECKUX U HOPULNYECKUX NNLL
(Nogapkn, [eHeXXHoe BO3HarpaxkieHue, ccyfbl, YCNyrm maTepuanbHOro Xxapakrepa,
nnaty 3a pasBieyeHus, OTAblX, 3a MO0JIb30BaHWEe TPAHCMOPTOM U  WUHble
BO3HarpaxgeHus). [logapku, MonyyeHHble pPaboOTHUKOM KoMnegXa B CBA3N C
MPOTOKO/IbHbIMW MEPOMPUATUAMMU, CO CNAYXXEOHbIMU KOMaHAMPOBKaMW U C APYTrUMM
ouuManbHbIMM - MEpPONPUATUAMK, MPU3HAKOTCA COBCTBEHHOCTbID  KOMnegka W
nepegatoTcs paboTHUKOM Konnemka no akty FTOBY «PUK», 3a UCKIOYeHUEM
CNy4yaeB, YCTaHOB/IEHHbIX 3aKOHOAAaTeNbCTBOM Poccuiickoi degepaymn.

2.8 PaboTHUK Konnemka MOXeT ob6pabatbiBaTb M MepefaBaTb CNY>KEOHYHO
MHpOopMaUMio Mpu cobMI04eHNN AEeNCTBYIOWMX B KOMNeAXKe HOPM M TpeboBaHWMU,
MPUHATLIX B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin degepaymn.

2.9 PaboTHMK Konnegka 0653aH NpUHMMaTb COOTBETCTBYHOLWME Mepbl MO
obecneyeHnto  6e30MaCHOCTM U KOH(MAEHUMANbHOCTW  UHDopmaumn,  3a
HeCaHKLMOHUPOBaHHOE pasrfalleHne KOTOPOM OH HeceT OTBETCTBEHHOCTb WM
KoTopasd CTana W3BeCcTHa emy B CBA3M C  WCMOJSIHEHWEM UM  [LO/HKHOCTHbIX
0653aHHOCTEMN.

2.10 PaboTHUK KoNnemKa, HafeneHHbIn opraHun3aLnoHHOPaAcNopPsANTENbHBIMN
MOMHOMOYMSAMM MO OTHOLLEHWIO K APYTrMM paboTHMKaM Konnegxka, AO/MKeH OblTb Ans
HUX o06pa3yom npoeccuoHannsMa, 06e3ynpevyHor penyTayuu, CnocobCcTBOBaTb
(hopMMpoBaHMIO B KONMeApKe nM60 ero noapasfeneHmax 6naronpuaTHOro Ans
3((heKTNBHOI paboTbl MOPaSbHO-NCMUXONOMMYECKOr0 Kanumara.

2.11 PaboTHWMK Konnemxa, HafeNeHHblA opraHn3ayMoHHO-

pacnopsaanTenbHbIMKU MOMHOMOYMAMM MO OTHOLWIEHMIO K APYTMM paboTHMKaM



KOnnemka, NpusBaH:

a) NPUHMMaTb Mepbl MO MNPeAoTBPALLEHNIO U YPErynmpoBaHMIO KOH(IMKTA
NHTEPECOB;
6) NPUMHUMATL Mepbl N0 NPeAyNPEeXAeHNI0 KOPPYNUUN;

B) He Jonyckatb C/lyyaeB NPUHYXAeHUSA pabOTHMKOB KOnneaXa K yvyacTuio B
[EeATENbHOCTN NOIUTUYECKMX NapTUA N 0BLLECTBEHHbIX 00beANHEHNA.
2.12 PaboTHMKKONNemXa, HafleNleHHbIN

opraHu3auMoHHO-PacnopsaAnTENIbHbIMM  MOTHOMOYMUSAMW MO OTHOLUEHUD K
APYrUM  paboTHMKaM  Konnemxa, AO/MKEH MPUHUMATb Mepbl K TOMY, U4TOObl
NOAYMHEHHbIE eMY PabOTHUKM He AOoMNycKanu KOPPYNUMOHHO OMacHOro noBefeHus,
CBOMM /IMYHbIM MOBEAEHMEM MNofdaBaTb MPUMEP YECTHOCTU, 6eCnPUCTPacTHOCTU U
cnpaBefnMBOCTMN.

2.13 PaboTHUK Konnemka, HafeNeHHbI OpraHu3auMoHHO-pacnopaanTeNbHbIMM
MOTHOMOUMSIMA N0  OTHOLLUEHUKD K ApyruM paboTHMKam  KOnneaxa, Hecet
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAAaTeNbCTBOM Poccuiickon depepaumm 3a
aencTems  unm  6e3gercTBMe  MNOAYMHEHHbLIX €MY COTPYAHWKOB, HapyluaroLumnx
NPUHUMNLI 3TUKU U NpaBuia cnyXebHoro noBeAeHUs, eCNn OH He MPUHSN Mepbl Mo
HeONYLLEHNIO TaKUX AeNCTBUIN U 6e34eiCTBUS.

3. PeKoMeHaTeNbHble 3TUUYECKUNE NpaBuia Cny>Xe6HOro noBeaeHNUs
PaboTHUKOB Konnemka

3.1 B cnyxebHoM noBefieHU PabOTHUKY KOonnemka HeoOGXOAMMO WUCXOAWUTb U3
KOHCTUTYLMOHHbIX MOMIOXEHWUI O TOM, YTO YeNoBeK, ero rnpaea U cBOGOAbLI ABNAOTCS
BbICLLEA LIEHHOCTbIO M KaXK[blii rpaXkKAaHWH MMeeT MpPaBO Ha HEMPUKOCHOBEHHOCTb

YaCTHOW XXW3HW, NIMYHYIO N CeMeHYyH TaliHy, 3alluTy 4ecTu, AOCTOMHCTBA, CBOEro
[06pOro UMeHMN.

3.2 B cnyxebHoM nosefeHUN paboTHUK KOemXKa LO/MKEH BO3AePXMBATLCA OT:

a) no60oro BuAa BbICKas3blBaHWA N AeACTBMIA AUCKPUMMHALMOHHOIO Xapakrepa
Mo npu3Hakam Mona, BO3pacTa, pacbl, HaUWOHANbHOCTW, $3blKa, FPaXAaHCTBA,
couMasbHOro, MMYLLECTBEHHOIO WM CEMEWHOro MOJIOXEHUA, MNOMIUTUYECKUX WK
PENUTNO3HbIX NPEANOUYTEHWNIA;

6) rpybocTn, nNpPoOSABNEHUA NPEHEOPEXUTENbHOr0 TOHa, 3aHOCYMBOCTH,
NpeaB3ATbIX  3aMeyaHWil, MPeabsABNEHUST  HENpPaBOMEPHbIX,  He3aCNy>XEeHHbIX
0OBUHEHWA;

B) yrpos, OCKOpPOUTENbHbLIX  BblpaXeHWUiA nnn pennunK,  AelCTBUNA,
NPenAaTCTBYOWNX HOPMaNbHOMY OOLLEHMIO UM MPOBOLMPYIOLLMX NPOTMBOMNPaBHOE
NoBeAeHMeE;

3.3 PaboTHUKM KOonnemka nNpu3BaHbl CNoco6CTBOBATb CBOWM  C/Y)XKEOHbIM
NMoBefeHMEM YCTAHOBNEHUIO B  KO/IEKTMBE  [efIOBbIX  B3aMMOOTHOLUEHUA 1
KOHCTPYKTMBHOIO COTPYAHUYeCTBa APYT C APYTOM.

3.4 PaboTHUKM Konnemka [O/HKHbI OblTb BEXNUBbIMU, A06pOXKenaTenbHbIMU,
KOPPEKTHbIMUW, BHUMATE/IbHbIMU U NPOABNATL TEPMUMOCTbL B 00LEHNM C FpaXKjaHamu
W Konneramu, CTyfieHTaMmm 1 ux 3aKOHHbIMU NpeACcTaBUTENAMN.

3.5 BHeWHWn Bug paGoTHMKA KOMMeAXa NpPWU UCMONMHEHUM UM [JO/MKHOCTHbIX



06513aHHOCTE B 3aBUCMMOCTU OT YC/MOBWIA CAyx6bl 1 dopmaTta CAyXe6HOro
MEpPONPUATAS [OMKEH CMOCOGCTBOBATL YBAXWUTENbHOMY OTHOLLEHUIO TFpaxaaH K

KONNeaXy, COOTBETCTBOBATb OOLUENPUHATOMY IeNIOBOMY CTW/IO, KOTOPbIA OTAMYAOT
oML MaNbHOCTb, CAEPXKAHHOCTb, TPAANULMOHHOCTb, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTb 3a HapyLleHWe NoMoXeHNn Kogekca

4.1 HapyweHune paboTHUKOM KoOnnemka NoMoXeHM Kopgekca nognexur
MOpa/lbHOMY OCYX[JeHUI0 Ha 3acefaHuvm Komwuccum no cobnofeHuto TpeboBaHU K
CNy>kebHOMY MOBefeHNI0 U YPerynnpoBaHUI0 KOH(IMKTA MHTEPEecoB, a B C/y4vasx,
NpesyCcMOTPEHHbIX efepasibHbIMN 3aKOHAMUW, HapYLLUEeHNE MON0XEeHWNI
Kogekca Bneyer npuMeHeHWe K paboOTHMKY KOMnegKa Mep HpPUAUYECKONR
OTBETCTBEHHOCTMU.

4.2 CobnofeHne paboTHMKaMK Konnemka nonoxeHnii Kogekca y4ntbiBaeTcsa npu
npoBefeHUN aTTecTaumi, (HOpMMpoOBaHUU KagpoBOro pesepBa AN1S BbIABVMKEHUA Ha
BbILLECTOSALLME AO/HKHOCTHU, & TAKXKe NPU HANOXEHUWN ANUCLUNINHAPHBIX B3bICKAHWIA.
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